Application for Employment
	[image: image1.png]



	
	[image: image2.png]



	
	[image: image3.png]KINGESEER





	


Please put a’ X’ in appropriate box above
	Please complete in a black font colouring.

	Position:
	Please type here….

	
	


	PRIVATE AND CONFIDENTIAL


	Personal Details

	Surname:
	
	Title:
	

	First Name/s:
	

	Address:
	

	

	Postcode:
	

	Telephone Number (Home): 
	
	Email: 
	

	Telephone Number (Work):
	
	Mobile:
	


	Education


Secondary / Further Education

	Subject
	Level
	Grade
	
	Subject
	Level
	Grade

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Higher Education and / or Professional Qualifications (Subject & type of Qualifications)

	Subject
	Level
	Grade

	
	
	

	
	
	

	
	
	

	
	
	


Qualifications currently being studied for

	Details & proposed date of completion

	

	


Membership of Professional Bodies

	By exam (yes/no)

	

	


	Current or most recent employment


	Employer’s name, address, and nature of business
	Post held and brief outline of duties
	Salary, reason for leaving and notice required
	Dates

From - To

	
	
	
	


	Previous employment  (please start with most recent)


	Employer’s name, address, and nature of business
	Post held and brief outline of duties
	Salary, reason for leaving and notice required
	Dates

From - To

	
	
	
	


	Further Information


	The information in this section plays an essential part in the selection procedure. It enables you to provide us with the additional information you consider relevant to your application. Try to show how you meet the job requirements. If you need more space please continue on a separate sheet.

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


	Training


	Please give details of any job related and IT training you have received that is relevant to your application.

	

	

	

	

	

	

	

	


	General
	(For YES/NO boxes please mark with a “X”)


	Do you possess a current car driving licence?
	Yes                                       No

	Details of any endorsement (s)
	

	

	


	Do you own a motor vehicle, which would be available for work? (if required)

	


	Where did you see / hear about this vacancy?
	

	


	Are you currently legally entitled to work in the UK?


	Yes                                       No

	What is your National Insurance Number?
	


	How many days sickness absence have you had during the last 12 months? Please give details of episodes and causes.

	

	

	


	If you are related to a Board member, Resident, Contractor / Consultant or employee of Wessex Housing Partnership and its subsidiaries please give details

	


	References  (External applicants only)


	A reference is normally sought from an applicant’s present employer and previous employer. May your present / previous employer be asked for references following your interview?

	
	Yes                                       No


	Name, address and telephone number of the person who will supply present employer’s reference
	
	Name, address and telephone number of the person who will supply present employer’s reference

	
	
	

	
	
	

	
	
	

	
	
	

	Telephone No:
	
	Telephone No:

	Occupation / Relationship:
	
	Occupation / Relationship:


	I understand that failing to provide relevant information or providing false or inaccurate information could (if I am appointed) lead to disciplinary action or dismissal.

I give consent for Personal Data divulged in applications and forms for employment to be kept on files (both manual and computer) for recruitment, monitoring and employment purposes. Information will be stored securely in line with the Data Protection Act 1998.

	Signed:
	Date:


Addresses for returning completed application forms

Wessex Housing Partnership

HR Department

Saxon Court, Sarum Hill

Basingstoke, Hampshire RG21 8UE

Tel: 01256 302302      www.whp.org.uk
 www.kha.org.uk
Wessex Housing Partnership Ltd incorporates HVHS Housing Group and Kingfisher Housing Association who are charitable Industrial and Provident Societies

Equal Opportunities

	Name:
	
	Post:
	

	Gender:
	
	Date of birth:
	


	The Wessex Housing Partnership has committed itself to an Equal Opportunities Policy. This means that all job applications will be considered on their merits, without regard to the race, colour or national origin of the applicant, their religious beliefs, sex, age, marital status or disability.

We do however need to show that we are implementing this policy. We would therefore ask you to give us some indication of how you would describe your ethnic origin. In addition please tell us your age and gender. This information will be used on a statistical basis only (i.e. we will keep a record of the number of applicants from various ethnic groups for each post advertised). It is totally confidential and will be considered separately from your application. If you are appointed, the information will be used throughout your employment on a statistical basis only.


	I would describe my racial origin as (Please type ‘yes’ in a box below):


	White: British
	
	White: Irish
	
	White: Other
	

	Mixed: White and Black Caribbean
	
	Mixed: White & Black African
	
	Mixed: White & Asian
	

	Mixed: Other
	
	Asian/Asian British: Indian
	
	Asian/Asian British: Pakistani
	

	Asian/Asian British: Bangladeshi
	
	Asian/Asian British: Other
	
	Black/Black British: Caribbean
	

	Black/Black British: African
	
	Black/Black British: Other
	
	Chinese:
	

	Other:
	
	Not Known:
	
	
	

	
	
	
	
	
	


	1. For monitoring purposes, do you consider yourself to be disabled?

	  Yes                                       No


	2. If you do have a disability which may affect your work, please give details

	

	


	3. Are there any reasonable adjustments which you feel should be made to the recruitment process to 

   assist you in your application for the job?

	

	


	I give consent for Personal Data divulged in applications and forms for employment to be kept on files (both manual and computer) for recruitment, monitoring and employment purposes.

Information will be stored securely in line with the Data Protection Act 1998.

	Signed:


	Date:


	Declaration of Criminal Record – strictly private and confidential


	The Wessex Housing Partnership welcomes applications from ex-offenders as part of its equal opportunities policy and a criminal record would not necessarily be a bar to obtaining a position. However, it is important that we check whether you have been convicted of a criminal offence (other than a spent conviction under the Rehabilitation of Offenders Act 1974), which may affect your suitability for this post.

This information is not passed to those shortlisting, which is purely based on your ability to do the job. If you are shortlisted a member of the HR team may contact you to discuss any relevant information on this form to ensure it is possible for you to be considered for the post. The interview panel may wish to discuss this further with you if you are offered an interview.




	Please complete this form

Have you ever been convicted of a criminal offence or given a formal 

reprimand, final warning or caution by the police, or are currently subject 

to police investigation or pending action?

If yes, please provide details
	
                         Yes                         No

	Date of Offence
	Nature of Offence
	Sentence or nature of Police Sanction

	
	
	


	Have you ever been banned from working with children or vulnerable adults in a paid or voluntary environment?

	                                                                                                                                                             Yes                      No


NB: Failure to declare a current conviction or Police action may disqualify you from employment or result in summary dismissal when the dishonesty comes to light

	I give consent for Personal Data divulged in applications and forms for employment to be kept on files (both manual and computer) for recruitment, monitoring and employment purposes. Information will be stored securely in line with the Data Protection Act 1998

	Signed:
	Date:


Working with children or vulnerable adults

Please note that for certain posts you will be required to apply for a Disclosure from the Criminal Records Bureau, in addition to any information provided above. Any offer will be conditional on a satisfactory Disclosure, which you would receive a copy of.

Further information about the Disclosure Scheme can be found on www.disclosure.gov.uk.





































































































